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1. O01Me noJioKeHus

1.1. Hacrosiee nonoxenue pazpadboraHo B coorBeTcTBUM ¢ DenepanbHbIM
3akonom «O06 obpazoBanuu B Poccuiickoit @eneparuu» Ne 273 —03 ot
29.12.2012. 4 13 ct1.60 (B aeiicTByo1IEeH penakuun); [Ipukazom MunucrepcTa
oOpazoBanus u Hayku Poccuiickoit denepamuu ot 14 oktsaops 2013 r. Ne 1145
«O0 yTBepkIeHnH 00pasiia CBUACTENIbCTBA 00 OOYUYEHUH U MOPSIIKA €r0 BbIAauu
JIMIAM C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMU 3JI0POBbsI (C pa3audyHbIMU (popmamMu
YMCTBEHHOM OTCTAJIOCTH ), HE UMEIOIIUM OCHOBHOTO OOIIETr0 U CPEIHETO OOIIETo
oOpa3oBaHMs U 00Y4aBIIMMCS IO aJaNTHPOBAHHBIM OCHOBHBIM
o01eo0pa3oBaTeNbHbIM IPOrpaMMam», ¥ CTaBOM U JIOKaJIbHBIMU akTamu OV .

I1. Beigaua cBuaeTebCTB 00 00y4eHUH

2.1. CBunerenscTBO 00 00YUEHUH BBIIACTCSA 00YYAIOMUMCS, OCBOUBIITIM
aJanTUPOBAHHYIO OCHOBHYIO 00I1e00pa30BaTENbHYIO IPOTpaMMy C YMCTBEHHOU
OTCTAJIOCTHIO U TIPOIIESAIINM UTOTOBYIO aTTECTAINIO (9K3aMEHBI) 110 TPYIOBOMY
00y4eHHUIO.

2.2. CBuzerenbcTBO 00 00YYEHUH BbIIAETCA 00pa30BaTEIbHBIM YUPEKICHUEM, HA
OCHOBAHUHU PEIICHUS MEAArorudeckoro CoOBeTa 00pa3oBaTeIbHOTO YUPEKACHUS.
CBuerenscTBa 00 00YUYEHHUH BBIIAIOTCS BBIMTYCKHUKAM HE MO3/IHEE ACCATH JHEH
MocCJIe AaThl U3AaHUs MPUKa3a 00 OKOHYaHUU UMH 00Pa30BaTEIbHOTO YUPEKICHUS
1 BBIJIaUe CBHCTCIBCTB.

2.3. CBuzerenbcTBO 00 00YYEHUH BBIIAETCA MO JIMYHYIO MOJIMUCH BBIITYCKHUKY
00pa30BaTENbHOTO YUPEXKICHUS IPU MIPEABSBICHUN UM JOKYMEHTA,
YIOCTOBEPSIOIIETO JTUYHOCTD, JIMOO POAUTENSAM (3aKOHHBIM MPEACTABUTESIM) Ha
OCHOBaHUM JIOKYMEHTOB, YJJOCTOBEPSIOIINX UX JIUUYHOCTb, TMO0 MHOMY JIUILY Ha
OCHOBaHUM JIOKYMEHTA, YJJOCTOBEPSIOLIETO JIUYHOCTh, U OPOPMIICHHOH B
YCTaHOBJICHHOM MOPSIIKE TOBEPEHHOCTH.

2.4. JIns perucTpalyu BbIIAaHHBIX CBUACTEILCTB 00 00ydueHnr BeaeTcs Kaura ms
y4eTa M 3alKCH BbIJAHHBIX CBUIETEILCTB 00 00yueHUH Ha OyMa)KHOM HOCHUTEJIC.

2.5. Kaura asis yuéra ¥ 3alIMCH BBIJJAHHBIX CBUJIETENIBCTB 00 00yUeHUU B
00pa30BaTEIbHOM YUPEKIECHUN CONCPKUT CIECTYIOUIUE CBEICHUS:

- YYCTHBIN HOMED (10 MOPSAKY);

- KOJI, CEpHsl ¥ TIOPSIKOBBIN HOMEP CBUJIETEIHCTBA 00 00yUEHUY;



- (hammnust, M1, OTYECTBO (MPU HATMYUH) BBITYCKHUKA;

- 1aTa pOKACHUS BBIITYCKHUKA,;

- HAMMEHOBAHMSI YY€OHBIX MPEIMETOB U UTOTOBBIE OTMETKH BBIITYCKHHKA,;
- JaTa 1 HOMEp IpHKa3a O Bblaue CBUACTEILCTBA 00 00yUeHNUH;

- IO/NKCH MOJTy4YaTeNs CBUJIETENbCTBA 00 00yUYEeHUH;

- J1aTa MOJIy4EeHHsI CBUJIETENbCTBA 00 00yUYEeHUN;

- CBEJICHMS O BhIfaue qyOnaukara (Koj, cepus u Homep OjaHka qy0aukara
CBHJICTEIILCTBA 00 00yUeHUH, ]aTa U HOMEP NpUKa3a O BbIadye qyOimKara
CBUICTEILCTBA 00 O0YUYCHUH, JJaTa BIAuM AyOJIMKaTa, HOMEp YUYCTHOU 3alich
BBIJIAaHHOTO JTyOJINKAaTa).

2.6. B Knury ans yué€ra 1 3anMcH BbIIaHHBIX CBUJETEIBCTB 00 00YUEHUHU CIHCOK
BBIIIYCKHUKOB TEKYIIETO Y4€OHOT0 rojia BHOCUTCS B aj(aBUTHOM IOPSIIIKE,
HOMepa OJIaHKOB - B BO3pacTarolieM nopsjake. Mcnpasienus, 10nyuieHHbIE IpU
3arosiHeHuu KHUrH 1t y4eTa U 3alucy BbIJIaHHBIX CBUAETEILCTB 00 00yUeHUH,
3aBEpAIOTCA PYKOBOAMUTENIEM 00Pa30BATEIBHOTO YUPEXKIECHUSA U CKPEILIAIOTCS
II€YaThI0 00PA30BaTENBHOIO YUPEKIEHHS CO CCBIIIKOM Ha HOMEP YYETHOM 3aIliCH.
Knura juist yu€Ta v 3a1MCH BBIIAHHBIX CBUAETENIBCTB 00 00y4YeHUH
IIPOIIHYPOBBIBAETCS, IPOHYMEPOBBIBAECTCS, CKPEIUISIETCS MIEYATHIO
00pa30BaTENbHOTO YUPEXKICHUS U XPAHUTCS KaK TOKYMEHT CTPOrOi OTUETHOCTH.

2.7. CBunerenbcTBa 00 00yUYE€HUH, HE TIOJTYYEHHBIE BBIITYCKHUKAMU B TOJT
OKOHYAHHUS 00Pa30BaTEIILHOTO YUPEKIACHHUS, XPaHATCS B 00pa3oBaTeILHOM
YUPEKJICHHUH JI0 UX BOCTPEOOBaHUS.

2.8. Ilpu oOHapy)eHUU OMUOOK, JOMYIICHHBIX MPU 3aM0JTHEHUU CBUIETEIHCTBA
00 00y4eHnH, B Ol OKOHYAHUS BBIITYCKHUKOM 00pa30BaTEIbHOT'O YUPEIKICHUS
BBIJIACTCS CBUCTEILCTBO 00 00yUeHUH HAa HOBOM OJIaHKE B3aMEH MCIIOPUYEHHOTO.
Brijaua HOBOTO CBHJIETEIHCTBA 00 00YUEHUN B3aMEH UCTIOPYEHHOTO
peructpupyercs B Kuure mjis yuéra v 3alicH BBIJAHHBIX CBHIICTEILCTB 00
oOyYeHHMH 3a HOBBIM HOMEPOM YYCTHOMU 3amucH. [Ipu 3ToM HanpoTuB paHee
CIENaHHOM YYETHOM 3alMCH JEJaeTCsA IOMETKA "MCIIOPYEH, aHHYJIMPOBAaH, BBIJAHO
HOBOE CBHUJIETEJILCTBO" C YKa3aHMEM HOMEpA YUYETHOM 3alUCH CBUIETEILCTBA
oOy4YeHMsI, BBIJAHHOTO B3aMEH HUCTIOPYCHHOTO.

2.9. O0pa3oBaTenbHOE YUpeKACHUE BbIJaeT JyOJUKAT CBUACTEIHCTBA 00
OOyYEeHHH B CIIy4ae €ro yTpaThl, MOPYH (TIOBPEKIACHHUS).



2.10. Boigaua gybonukaTa CBUIETENbCTBA 00 00YUEHUH OCYIIECTBISIETCS Ha
OCHOBAHUH MHCbMEHHOTO 3asBJICHHUS, TI0aBa€MOr0 B 00pa3oBaTeIbHOE
yUpeKACHUE, BBIAABIIEE €TO:

- [IpU yTpaTe CBUETENLCTBA 00 00yYEeHU U

- C U3JI0’)KEHUEM OOCTOATEIBCTB YTPAThI CBUIETENHCTBA 00 00YUEHHH, a TAKKE
MPWIOKEHUEM JOKYMEHTOB, TOATBEPKIAIONIUX (PaKT yTpaThl (CrpaBKa U3
OpraHOB BHYTPEHHUX JIeJl, O’KapHOU OXpaHbl, OOBSIBICHUS B ra3eTe U APYTUe);

- TIpH TIOpU€e CBUACTEIHCTBA 00 00yUeHNH, TPU OOHAPYKEHUHU OLTNOKH,
JONYILEHHOM IPU 3aIl0JIHCHUU;

- C U3JIOKECHUEM OOCTOSATEIBCTB U XapakKTepa HOBpC)KI[CHHfI, HCKIIIOYAaromux
BO3MOXHOCTB nanLHeﬁmero HCIIOJIB30BAHMA UJIN YKA3daHUCM NOITYIICHHBIX
OHII/I6OK, C IIPUJIOKCHUCM ITOBPCIKACHHOTO (I/ICHOp‘-IeHHOF O) CBHACTCJIBCTBA 00
06y‘leHI/IH, KOTOPOC YHHUYTOKACTCA B YCTAHOBJIICHHOM ITOPSAIKC.

2.11. O BbImaye ny0iIMKaTa CBUACTENHCTBA 00 0OYUEHHH 00pa30BaTEIbHBIM
yupexaeHueM uznaercs npukas. Komnus npukasa, 3asBiieHre BHITYCKHUKA U BCE
OCHOBAaHMsI JIJIsl BbIIauu JyOJIUKaTa XpaHsITCs BMECTE C JIMYHBIMU JIeJIaMy
BBITTYCKHUKOB.

2.12. Ilpu BbIgaue qy0nuKara CBUAETENHCTBA 00 00yueHun B Kuure mis yuera u
3aIUCH BBIJJAHHBIX CBUJIETEILCTB 00 00YUYEHUH TEKYIIETO rojia 1eaaeTcs
COOTBETCTBYIOIIAS 3aMKCh, B TOM YUCJIE YKA3bIBAETCS YUCTHBIN HOMED 3aIMUCH U
JlaTa BbIJJa4Yu OpUTHUHAJIA, KOJI, CEpHUs U MOPSAIKOBBIM HOMED €ro OJIaHKa, ITPU ATOM
OTMETKa O BblJJaye yOJIMKaTa CBUAETENIbCTBA 00 OOYUEHHUH JIETIAeTCs TaKKe
HAIMPOTUB YYETHOTO HOMEpA 3aMKCH BbIIauu opuruHana. Kaxxaas 3amuch o Bbaue
nyOnIuKaTa CBUIETEIHLCTBA 00 00yUEHUHN 3aBEPSIETCS MOMUCHIO PYKOBOAUTEIS
00pa30BaTEIHLHOTO YUPESKICHUS U CKPETUISETCS MeYaThi0 00pa30BaTEIbHOTO
YUPEKICHHUS.

2.13. B ciy4yae u3aMeHeHUsS HAUMEHOBAaHMS 00pa30BaTEILHOTO YUPEKICHUS
TyOIUKaT CBUIETENHCTBA 00 00yUEHUH BhIIAeTCsl 00pa30BaTEIHLHBIM
YUPEXKIEHUEM BMECTE C JOKYMEHTOM, MOITBEPKIAIOIINM H3MEHEHHE
HaMMEHOBaHUS 00pa30BaTEIBHOTO yUpekaeHus. B ciyuae peopranuzanuu
00pa30BaTENHLHOTO YUPEKACHUS TyOIUKAT CBUIETENHCTBA 00 00YICHUN BBIIACTCS
00pa30BaTEeNbHBIM YUPEKICHUEM-TIPABONIPEEMHUKOM. B ciydae nuKBUIAINH
00pa30BaTENBLHOTO YUPEKACHUS JyOIUKaT CBUIETENBCTBA 00 00YUEHUN BbIIACTCS
B NIOPSZIKE, OIPeIeIsieMOM OpraHaMH UCIIOJIHUTEIbHON BIACTH CyOBEKTOB
Poccuiickoit @eaepainnu, OCyIECTBISIOMKUME YIIpaBieHUE B chepe oOpa3oBaHusI.



2.14. Ilpu yTpare apXuBHBIX JaHHBIX (aKT OKOHYAHUSI 00Pa30BATEIBHOTO
YUPEKICHUS YCTAHABIMBACTCS [IPU HAJIMYUU OJHOI'O U3 JOKYMEHTOB:

- MUCHMEHHBIX CBHJICTEIILCTB 00 0OYYCHUU HE MEHEE TPEX YUUTeNIeH, 00yJIaBIINX
BBIITyCKHUKA B [X Kilaccax ykazaHHOTO 00pa30BaTeIbHOTO YUPEKICHHS, HITH
PYKOBOAMTEIS (€r0 3aMECTHUTEINsT) 00pa30BaTEILHOTO YUPEIKIACHHUS,
OCYIIECTBIISIBIIETO YIPABICHUE 00Pa30BaTEIbHBIM YUPEIKICHUEM B TOJIBI
0OyueHUs BBITYCKHUKA;

- KOITUH CBHICTCIILCTB 00 06y‘{eHI/II/I, 3aBCPCHHLIX B YCTAHOBJICHHOM IIOPSAOKC,

- IPpOYHUX JOKYMCHTOB, YAOCTOBCPAIOIINUX (baKT OKOHYaHUA 06p3.30BaTeJ'II>HOFO
YUPCKIACHUA: IIPOTOKOJIBI ITCIAIOTUYICCKOI'O COBCTA U IIPUKA3 O6p3.30BaT€JII)HOFO
YUPCKIACHUA O JOIIYCKE K UTOrOBOM aTTcCTalnn (BKSaMGHaM) I10 TPYAOBOMY
O6y‘—IeHI/IIO, IMOXBAJIBHBIC JIMCTBI, ITIOXBAJBHBIC I'PAaMOTBhI U APYT'HC.

2.15. JIyOnukatsl CBUACTENLCTBA 00 0OYUCHUH BBIJIAOTCS Ha OaHKax oOpasla,
JEWCTBYIOIIETO B TIEPHO]T OOpAIlIEHHs O BbIIaue TyOJIMKaTa, He3aBUCHMO OT roja
OKOHYAHHUS BBIITYCKHHKOM 00Pa30BaTEIHHOTO YUPEIKICHHUS.

2.16. Pemienure o BbIJja4e WIIM OTKa3 B BhIIaUe TyOJIMKaTa CBUACTEIHCTBA 00
OoOyYCHHMH MPUHUMACTCS 00pa30BaTEIIHbHBIM YUPEKICHUEM B MECSIHBIA CPOK CO
JTHA TI0JaYU ITMCHMEHHOTO 3asiBJICHUS.

II1. 3ano/iHeHMe OJIAHKOB CBUAETEJILCTB 00 00yUYeHHH

3.1. briaHku CBHIETENBCTB 00 OOYUYCHUH 3aIOJHSIOTCS Ha PYCCKOM SI3bIKE
PYKOMHUCHBIM CITIOCOOOM HJIM MAIIMHOMUCHBIM CIIOCOOOM.

3.2. ®amuius, UMs, 0TY€CTBO (TIPU HAJTMYMH) BHIMTYCKHUKA BHOCSITCS B OJIaHK
CBUJIETEIHCTBA 00 00YUEHUH B COOTBETCTBHHU C JJAHHBIMU, YKa3aHHBIMU B
JIOKYMEHTE, YIO0CTOBEPSIOIIEM JIMUHOCTD BBIMMYCKHUKA. Y Ka3bIBAE€TCS TOJIHOE
HAaUMEHOBaHUE 00PA30BATEIILHOTO YUPEKICHUSI, KOTOPOE OKOHUYMII BBIMTYCKHUK, B
COOTBETCTBHHM C MOJHBIM HAUMEHOBAHUEM 00Pa30BATEIBLHOTO YUPEIKICHUS
corJjlacHO ero ycray. [Ipu HemocTaTke BBIJEICHHOTO MOJIs B HAUMEHOBAHUU
00pa30BaTEIHLHOTO YUPESKICHHUS, & TAKIKE €0 MECTa HaXOXK/ICHUS JTOTYCKAEeTCs
HaIKMCaHUE YCTAaHOBJIEHHBIX COKPAIICHHBIX HAMMEHOBAHUH.

3.3. B cBuzeTeNnbCTBE BHICTABISIFOTCS HTOTOBBIE OTMETKH MO KaXKIAOMY Y4eOHOMY
npeaMeTy 00s13aTeNIbHOM YacTH 0a3MCHOTO YYEOHOro TUIaHa U 4acTH y4eOHOro
1aHa 00pa3oBaTEIBLHOTO YUPEKIEHU, HOPMUPYEMOI yHaCTHUKAMU
o0pa3oBaTensHOTO TIpolecca.



3.4. Ha3zBanHue Kax0ro y4eOHOTO MPeIMETa 3aUChIBACTCS HA OTICITLHON CTPOKE
C IIPOIKMCHOM (3ariaBHOM) OYKBBI, 0€3 MOPSAIKOBOM HyMEpalli, B UMEHUTEIHHOM
najie’Ke Co CICAYIOIMIMMU JOMYCTUMBIMU COKpaIIEHUSIMU U a00pEeBUATYPOM:
dusnueckas Kynbrypa - PuskynbTypa; M3o006pasurenbHoe uckycctso - U30;
OcHoBBI conraiabHOn ku3H — OCXK.

3.5. Ot™eTkH 110 y4eOHBIM NIPEAMETaM IPOCTABIISIFOTCS apaOCKUMU IMPpaMu U B
CKOOKax - ciioBamu. [Ipu 3TOM BO3MOKHO COKpAILEHUE CIIOBA B COOTBETCTBUH C
npaBUiIaMu pyccKkoi opdorpaduu (Hanpumep, yI10BIETBOPUTEIBHO - YAOBIL.).
3anucu "3aureHo", "He u3zydan" He nonyckarorcs. Ha He3anoJIHEeHHBIX CTPOKax
NpWIOKEHUs ctaBures "Z".

3.6. ®opma nosydeHus: 00pa30BaHUs B CBUICTEILCTBAX 00 O0yUYCHUU HE
yKa3bIBaeTCsl.

3.7. B nybnukare cBujeTeanCcTBa 00 00yueHUH nocie pamMuanu, UMEHH, OTYECTBA
(Tpu HaJTMYHH ) YKA3BIBACTCS TOJ OKOHYAHUS U TTOJTHOE HAWMEHOBAHHUE TOTO
00pa30BaTeILHOTO YUPESKICHUS, KOTOPOE OKOHYHII BBITTYCKHUK, CTABUTCS J1aTa
BbIJIauu qyOJIuKaTa CBUIETENbCTBA 00 00yueHuu. Ha Giankax tutyna
CBUJIETEIHCTBA 00 OOYUEHHUH CIpaBa B BEPXHEM YTy CTABUTCS IITAMII
"IyOnukat".

3.8. Iloamuck pykoBoauTENst 00Pa30BATEIBHOTO YUPEKIACHHS B CBUIETEIBCTBO 00
OOy4EeHHH MPOCTABJISETCS CHHEH TACTOM ¢ mocienyomei e€ pacmudpoBKon
(vHUIMANBI, pamuius). B ciiydae BpeMEeHHOTO OTCYTCTBUSI PYKOBOJIUTES
00pa30BaTEIbHOTO YUPEXKICHUS CBUAECTEILCTBO 00 00YUEHUH TOAMHUCHIBAIOTCS
JIUIIOM, UCTIOJTHSIIOIINM 00sI3aHHOCTH PYKOBOJIUTEIISI 00pa30BaTEIbHOTO
YUPEKJICHUS, HA OCHOBAHUHU MpHKa3a 00pa3oBaTebHOro yupexaeHus. [Ipu stom
nepes CII0BOM "pyKOBOAUTENB' coKpalieHue "u.0." uim BepTuKaibHas yepTa He
JIOITYCKaKOTCH.

3.9. 3anonHeHHbIe OTAHKU CBUACTEIHCTB 00 O0YUYEHUH CKPETIISIOTCS MEYaThIO
00pa30BaTeIBLHOTO YUPEXKICHUS ¢ n300pakeHrueM ['ocynapcTBeHHOTO repoa
Poccuiickoit @eneparun. OTTHCK TTeYaTH JOJDKECH OBITh SCHBIM, YETKUM U JICTKO
YUTAEMbIM.

3.11. brianku cBUAETENHCTB 00 OOYUCHHUH MMOCTIE X 3aMOTHEHUS JOJIKHBI ObITH
TIIATEIBLHO IIPOBEPEHBI HA TOUHOCTH U 0€30IMMO0YHOCTh BHECEHHBIX B HETO
3anuceit. He momyckarTcs NOAYUCTKH, IPOMYCKH CTPOK.



IV. Y4ér u xpaneHue 0JIJaHKOB CBHIETEJILCTB 00 00y4YeHUMn

4.1. bnaHKku CBUAETENBCTB 00 00YUYEHHH KaK JOKYMEHTBI CTPOrO OTYETHOCTH
JOJKHBI XPaHUTBCS B YCIIOBUAX, UCKITFOYAIOIINX HECAHKIIMOHUPOBAHHBIA JOCTYII
K HUM, @ UIMEHHO: B CIIELINAJIbHO BBIIEICHHBIX U 000PYA0BAHHBIX TOMEIECHUSX,
ceiipax miM MeTaim4eckux mkagax ¢ HaJeKHbIMU BHYTPEHHUMU WIIH
HaBECHBIMU 3aMKaMH, U YUYUTBIBAThCS 110 ClielMaIbHOMY peectpy. [lomemmenns,
ceiidml, mKadsl, TIe XpaHATCS OJaHKU CBUACTEIHCTB 00 00yUEHUH, TOKHBI OBITH
3aKpBITHI HA 3aMKH U OIl€YaTaHBbl.

4.2. Ilepenaya MOTy4YEHHBIX 00pa30BaTEeIbHBIM YUpEKIEHUEM OJIaHKOB
CBUACTEIHCTB 00 00yUEHUU IPYTrUM 00pa30BaTEIbHBIM YUPEXKICHUSIM HE
JIOITyCKaeTCsl.

4.3. bnanku cBUIETENHCTB 00 00y4YeHNH, UCTIOPUYCHHBIE TP 3aMIOJTHEHUH,
MOJJIEKAT CIMCAHUIO U YHHUTOKEHHIO IO PEHIEHUIO CO3/JaBaeMOM B
00pa30BaTEIbHOM YUPEXKIEHUN KOMUCCHH MO IIPEICEAATENLCTBOM PYKOBOJUTEIS
00pa30BaTeNbHOro yupexaeHus. Komuccus cocTaBisieT akT. B akTe yka3bIBaroTCs
KOJIMYECTBO (YMCIIOM U MPOIUCHIO) U HOMEpa YHUUTOXKAEMbIX OJIaHKOB
cBUAETENLCTB. HOMepa ncrnopyeHHbIX TUTYJIOB CBUAETEILCTB 00 00yUeHUH
BBIPE3AI0TCS U HAKJIEUBAIOTCA HA OTJEJIbHBIN JIUCT OymMaru, KOTOpbI pUiIaraercs
aKTy.
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